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l.... Government of India
Ministry of Human Resource Development

Department of Higher Education
Integrated Finance Division
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C:_6(' "\~\ OFFICE MEMORANDUM

New Delhi,
Dated the, 1st July, 2016

1-f

Sub: Delegation of powers to Financial Advisers to accord exemption for ~ r Travel in
Airlines other than Air India in individual cases _ Reg. I

The undersigned is directed to enclose herewith a copy of O.M. No. 1920' /1/2009-E­
IV dated 07.06.2016 received from Ministry of Finance, Department of Expenditur . along with
guidelines and proforma for seeking relaxation for travel by Airlines other than ~'r India on
the above cited subject and to request to circulate the O.M. under reference to all ~tonomous
Bodies under the administrative control of Ministry of Human Resource Devd~[ ment for
information and strict compliance. j

I

2. Individual cases for seeking relaxations/exemptions, to travel by an Airline I ther than
Air-India, should be forwarded by the Registrar/Head of Institutions concerned, fter due
scrutiny as per the above guidelines of the Department of Expenditure, to the 'oncerned
Bureau Head/Joint Secretary concerned in the MHRD' and not to the JS&FA MHRD
directly who in turn, may forward the proposal with their recommendation to JS&F AI MHRD,
for consideration/grant of the requisite exemption.

Ene!: As above.
(Arunli umar)

Under Secreta (IFD)

)
/

I. All Bureau Heads in Department of Higher}Education

2. 'All Bureau Heads in Departme-] of School
Education & Literacy

With the request to kindly is ue the
above instructions to the Auto omous
Bodies/Central Educational Inst utions
(CEls) under their admini trative
control for strict compliance.

Copy to: PPS to Secretary (HE)/PPS to Secretary (SE&L) for inform tion.

Copy also to: Sr. Tech. Director, NIC Unit, MHRD
~ website ofMHRD. .
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OFFICE MEMORANDUM

.' ?l:Ib:-. Qelegation of powers to. ,Financ.ialAdvisers to accord exemption for air travel in airlines
other than Air India hi individual cases:r~. . .
Reference is lnvltedto Department of Expenoltures O.M. of even number dated 1fhUuly,

. ·-·~:~r;::~:~::~::~:n t~~;:,sO~:'~::~:~~~~i;,~:~::::~at::~:~~t:~~~';;t~~J'-;:; ~.
cases of air travelbv Airlines other than Air India because of operational or other reasons "I'on
account of non-availability, the powers were vested with Ministry of Civil Aviation to a cord
exemption In r'ndividual cases.
2. The 'matter has been examined ln consultation with the Ministry of Civil Avla len,
Accordingly.,I powers. are hereby delegated to' the Financial Advisors of the
Ministrles/D~artments to accord exemption for air travel, both Domestic and Internatlona by
airlines othef than 1ir India. In respect of Individual cases of ~utorlOmous Bodies, the Fina cial
Advisors of t~e conce;~ Minis.try/ Department will accord e~emption for Air travel by Airllres
other than Air India. The individual cases of FInancial Advisers for air travel in airlines other t~an
Air India, willibe approved by the administrative Secretary of the concerned Mi~istry.I . . . .
3. To regul~te the lndlvidual claims, guidelines' and proforma for seeking relaxation for travel

by airline,mrer thanAirlndia,areenclosed atAnnexure·A&B..· .. ~./ . ~t)6
i .' (Nl~Ala b .v)
r Deput; Secretary to the Government ofI1' ia

. Tel.230932 6
To

All Financial Advisors (as per l.st)

Copy to: Secretary, All Ministries/D ;,artments(As per list)
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Annexure- "AI

GUIDELINES FOR RELAXATION TO'nU\VEl BYAIRLINES OTHER THAN AIR 'NorA

. 1. Re.~ue.tforseeking relaxation I: required to be ;ubmittedin the Proiorma'(Annex.~

, 2. Therequest for relaxation must be submi}ted to Integrated Finance Division at lea[t 7

work.lngdays In advance from date of travel. .. ... .. II
3. There is no requirement to seek relaxation for those Sectors on which Ge~eraf/bla ret

relaxation has been accorded PVMinistry of Civil Aviation. . .. . I
4. Those·s.eek(ng relaxation on ground or Non-Availability of Seats (NAS) must lenclose AS

' I

'~,..:e:~i!i~t:!~s_~~.~.~~ a~uthoriz~a travel ~gen!s~or a ~gPY~Qt!b~gctOLSpeci~i9snapsho I6L
Air India website. . . . i '

. I
5. As per Ministry of Finance, Depart.uent of Expenditure OM No. 190241112009-j'IV

dated 13th July, 2009 for ,sectors which are not ,connected pirectly by any of the alrH es,
an employee must travel by Air India upto the nearest hub. Relaxation wi! be granr' d
for the remaining segment. ' .' . . i I

. I

6. Relaxati~n to travel by. airlines '?ther than Air India While availing LTC willjbe gra'nt d
only in exceptional circumstances. Non availability of AI flight/seats on ~' particJ,ar
day/time would not be considered as a valid ground for seeking relaxation.

Avallablhtyof lower tare is no criteria for seeking relaxation.
:<:f

Those seek!~g relaxation on the gro.,und of .attending meeting at ~ partlcular.time, mist
attach meetin~tice and approved tour programme~.;.. .

For foreign travel cases, where full or partial grants are received, journey; has to ae
performed on Air India upto the place upto which Air India Is available and 5~ k
relaxation for the remaining sector. Or, intef"ational routes where Air India has cod _
share partner, the same must be,utilise(4. '. . i. II
For invitees from abroad tr~vefling ..on '~oV!~r::rilent of India funding, efforts should I~I'e

"made to book them on Air India and Air India code share flights to the extent possible ..

Non-receipt of approval' by the stipuiated date does not entitle one to claim. relaxati n
as a matter of right.
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7.

B.

9.

)
10.

11.

*****



) -------
"'(Signature of Ioint Secretary) ,

, .. ase the individual travelling is holding the appointment of IS or a~ve ~ .t~e~~y, n
s~::=;;: roval of Head of the Organization and approval of the Administrative S}V1S10n/~try jf
re~Uired.~,such cases, self-<ertification.by the .tr~velling officer as &above) will be sufficient f ITI
submitting their proposal for grant of the said pernusslon. _

"
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Annexure 8
PROFORMA FOR RElAXATION TO TRAVEL BY AIRLfNES OTHER THAN AIR INDI~ ,
& I

No. Item of Information Remark~ I
1. Name
2. Designation 'I
3. Name;ofthe organization/Division I
4.' Date of visit ' ,.' /1
5. Whether Foreign travel/ Domestic travel/LTC I
;. '::: of Of~;i~;iSit, copy of approved tour programme. I.
. e er enti e or Air travel as per rules /

If not, copy of approval of c;ompetent authority for air travel /
",8. Detailed reasons for seeking permission to travel in airlines other than Air

India (Foreign/Domestic): , ' , . :
9. Attach print out of communication with official website of Air India and !

Govt authorized travel agents viz. Ashok Trave1s& TOUTS, Balmer Lawrie ,
& Co. and !ReTC regarding the above reasons or official commurucanon .

.. ~frOll1.& India ana these agencies.~ ._'~,:". -:, _~.: , . '" ~,c .. ,~ .'."

10. In case of foreign travel, whether full or part journey is proposed through
alliance partner of Air India

i

.
i

;

!
i
!

:

11. Undertaking from the travelling official that in case permission is granted
lor air journey other than by Air India, 'helshe will avail the cheapest
available ticket in the entitled category among the, options of various
private airlines operating in that sector.

--------------------~----...-
(Signature of the individual travelling}" (Signature of the Head of the Office)
------------' ----------,-------------------------

RECOMMENDATION OF THE ADMINlSTRATIVE DIVISION / MINISTRY


